TERMS & CONDITIONS FOR MEDICO-LEGAL REPORTING
CATHERENE MCKINNEY BSc CS RHAD CONSULTANT CLINICAL SCIENTIST (AUDIOLOGY)

I set out below the terms and conditions upon which I, Catherene McKinney, am prepared to accept Appointment as an expert witness. These terms will be the only terms which apply to the Appointment and may only be amended by agreement in writing. These conditions apply to the Appointment to the exclusion of any other terms that the instructing solicitor or their agent seek to impose or incorporate, or which are implied by trade, custom, practice or course of dealing. This offer shall be deemed accepted by you when formal instruction is sent, at which point and on which date the Contract of Appointment between myself and the instructing solicitor or their agent shall be formed. 
Fees for assessment and reports
· My fee for an initial assessment is £350.
· My hourly rate for report production is £250. 
· I will provide, on request, an estimate of my fees to cover the initial assessment, investigations, and report. I will keep these under review and advise you as promptly as possible if I believe they will be exceeded. 
· I will charge for all time spent in connection with this Appointment, including but not limited to, review of records, all investigations, preparing reports, and telephone or written attendance on your client and/or instructing solicitors or their agents. 
· Any additional expenses will be billed to the instructing solicitor or their agent. Additional expenses will include (but are not limited to) travel, photocopying, and reasonable accommodation and subsistence costs (as required). 
Payment of Fees
· I will invoice upon delivery of my report. Payment will be due within 6 months of the date of the invoice or the closure of the case, whichever is soonest. 
· The instructing solicitor or their agent will arrange for the fees to be paid promptly. If the instructing solicitor or their agent have any reason to believe the paying party may be unable to pay any fees or other sums due to me, the instructing solicitor or their agent will notify me immediately. 
· Where I am instructed as a Single Joint Expert by the solicitors of both parties, both firms of instructing solicitors or their agents will be jointly and severally liable for the fees and any additional expenses.
· No charges will be payable in respect of an appointment with instructing solicitors and/or the client where at least 48 hours’ notice of cancellation is given. If the consultation or appointment is cancelled less than 48 hours in advance, an administrative fee of £100 will be made to cover preparation time and room rental. 
Additional Fees 
· Conference with Counsel (including travel & preparation) at £250 per hour
· Court appearance (irrespective of whether oral evidence is given) at £1,000 per half day or part thereof
· Travel and accommodation expenses associated with court appearance
· Court cancellation:
· 6 weeks notice 	£125
· 2 weeks notice 	£250
· 1 weeks notice 	£500
· On the day 	£1,000

I will invoice for these additional fees at the conclusion of the conference or court appearance. Payment terms are as shown above in the “Payment of Fees” section. 
Obligations of Instructing Solicitors or their Agent
· Instructing solicitors or their agent are responsible for giving adequate instructions and obtaining all relevant notes, records, and investigations, and shall check that all relevant matters are addressed in the reports. 
· Instructing solicitors or their agent shall provide me with all information which might reasonably be expected to be relevant in enabling me to fulfil my responsibilities under this Appointment as and when it becomes available to the Client and/or to instructing solicitors or their agent.
· Instructing solicitors or their agent will ensure that the information provided or prepared by the Client or on the Client’s behalf is complete and accurate in all material aspects and not misleading and is updated as necessary (informing me immediately if the Client discovers or has reason to believe that any of the information is, or becomes, untrue, incomplete, misleading, or inaccurate in any material respect). 
· Instructing solicitors or their agent acknowledge that I shall, and am entitled to, rely upon all information provided to me, that I shall not be responsible for the accuracy or verification of any information and that my report will be provided only on the basis of the information disclosed to me by Instructing solicitors or their agent and the Client. 


Right to Terminate 
The Appointment is subject to receipt of all necessary and relevant information from you in sufficient time to prepare a response and payment of invoices as they fall due. I will advise you promptly if: 
· Instructions are not acceptable because, for example, they require work that falls outside my expertise, impose unrealistic deadlines, or are insufficiently clear.
· I consider that instructions are or have become insufficient to complete the work.
· I become aware that I may not be able to fulfil any of the terms of Appointment.
· I am not satisfied that I can comply with any orders that have been made.

Instructions may be terminated by instructing solicitors or their agent at any time by written notice. Where I am instructed jointly termination will be effective when I have received written notice from all instructing parties. 

Termination will not affect my entitlement to payment of any fees for work conducted or invoiced before the date of the termination. 

Upon termination, all documents and materials provided to me for the purpose of this Appointment will be returned promptly to Instructing solicitors or their agent or securely destroyed. 
Intellectual Property 
I will own the copyright in all reports and/or materials produced by me. Additionally, I will retain the title to all reports and/or materials produced by me until I have received full payment.
Confidentiality 
"Confidential Information" refers to information of a confidential nature whether disclosed directly or indirectly in writing, verbally, by electronic or digital means or by any other means by the instructing solicitor or their agent to me whether before or after the commencement of the Appointment. I will treat all information I receive or create as a result of this Appointment as confidential, (except insofar as I have to refer to them when setting out the substance of my instructions in your report or as required by law). 
Conflict of Interest
You have notified me in writing of all parties who have some involvement in this matter including counsel and solicitors and other experts already instructed in this case. I confirm that I do not have an actual or potential conflict of interest in accepting this Appointment in respect of any parties so named and that I will let you know without delay if I become aware of such a conflict. 
My Obligations
· I understand and will comply with my obligations pursuant to, and all the relevant provisions of, the CPR where applicable.
· I will maintain my registration with the HCPC in respect of my provision of health services in the UK. I warrant that I will comply with all the requirements of, and observe all guidelines imposed by, the HCPC relating to Clinical Scientists and Hearing Aid Dispensers.
· I will maintain in force professional indemnity insurance at a minimum level per claim of £5,000,000 and adequate and suitable public liability insurance to cover all my obligations and liabilities under this contract. 
· I understand and will comply with my obligations pursuant to the Data Protection Act 2018 (and any amendments thereto) (“DPA”) and all guidance and codes of practice issued by the Information Commissioner.
· I will maintain my registration as a data controller with the Information Commissioner’s Office in accordance with the requirements of the DPA.
· All records held are compliant with the regulations of “GDPR” the EU General Data Protection Regulation 2016/679, including requirements for sensitive personal data.
